


HEALTH & SAFETY POLICY STATEMENT

The Directors of KERSHAW MECHANICAL SERVICES LIMITED recognise our responsibility
to ensure, so far as reasonably praclicable, the health, safety and welfare of all Employees,
Contractors, visitors and members of the public.

It is our continuing aim to promote and maintain a high level of safety, to minimise personal
injury and to safe guard the health of our Employees and other persons who may be affected
by our activities. We aim to promote a pro-active approach in the prevention of accidents, ill
heaith and dangerous cccurrences. This will be achieved, so far as reasonably practicable by
the identification of hazards, the elimination of foreseeable risk and the management of residual
risk and by providing safe systems of werk and compliance with all relevant current Legislation,

We now operate a third-party approved, fully integrated BS OHSAS 18001:2007 Occupational
Health & Safety Management System which provides us with the mechanism to measure,
monitor and demonstrate our commitment to continual heaith & safety performance along with
a framework for setting and reviewing our health and safety objectives and targets.

We recognise that the provision of adequate financial resources, continuous training,
communication of information, competent instruction and supervision is essential to ensure that
the company can discharge its duties under current Legislation and this Health & Safety Policy
and supporting documentation.

This Health & Safety Policy and Procedure Manual will be revised and amended at least
annually or as required to comply with any new Legislation, Approved Codes of Practice and
Guidance Notes etc.

The implementation of this Health & Safety Policy and all supporting Health & Safety
Documentation will be the responsibility of the Managing Director Responsible for Health and
Safety, with the support of the Non-executive Chairman, other Directors, Company Secretary,
Senior Coniracts Manager, Project Managers, Insulation Managers, Project Engineers, Site
Supervisors, Site Foremen, Warkshop Manager, IMS Compliance Manager, Office Manager,
Staff and Managers of Specialist Departments,

To enable this company to fulfil the statutory obligations required of us, we have retained the
services of Nautilus Training & Management Limited to advise and assist us on all aspects
of health and safety.

Our aim Is to ensure, so far as reasonably praclicable, that the activities of this company do not
have a detrimental effect on the environment and we actively promote and maintain a high level
of environmental performance in compliance with 1SO 14001:2015 for all of our operations and
ISO 8001:2015 for our quality management.

This Health and Safety Policy Statement and all supporting documentation will be brought to
the attention of all Employees and Contractors and to assist us to fulfil our statutory obligations
we insist on their full co-operation.

An organisation chart showing the Company's health and safety structure can be found at
Appendix A and a list of named personnel with health and safety responsibilities for the

Company can be f unfz_;:gaenﬂh B.
smNEn....,..ﬂA... i nn‘n;.....@.ﬂj@.:. Fro- 1,
Mr L Ashton, Managing Director Responsible for Health and Safety

This Health & Safely Policy Statement is valid until 30" November 2019 and has been
validated by Nautilus Training & Management Limited.

e ==
SIGNED. S S DATE. Bl 8
Mr P Scott, Director, Nautilus Training & Management Limited

Please also refer to our separate Group Environmental and Quality Policies.
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SECTION ONE
INDIVIDUAL RESPONSIBILITIES

1.1  MANAGING DIRECTOR RESPONSIBLE FOR HEALTH AND SAFETY

Mr Luke Ashton, Managing Director of Kershaw Mechanical Services Limited is
responsible for implementing and co-ordinating this Health and Safety Policy and supporting
documentation and he will actively encourage and promote health, safety, and welfare
throughout this company's activities. His duties will include, but not be limited to, the following:

1. Understanding this Health and Safety Policy and supporting documentation and ensure
that it is distributed to all personnel within the company.

2. Ensure the Management Team are fully conversant with this Health and Safety Policy,
supporting documentation and procedures and will monitor, in conjunction with the
Health and Safety Consultants, the overall effectiveness of the Company Health and
Safety Policy.

3. Ensure that the management team co-ordinate all activities on site between this
company, the contractors and individuals lo ensure that all statutory requirements are
met.

4. Ensure that all employees receive appropriate and adequate training and are
competent to carry out their duties.

5 Ensure that any employee who fails to discharge their duties with regard to health,
safety and welfare is suitably disciplined.

6. Ensure that adequate funds and facilities are available to meet this Health and Safety
Policy's requirements.

7. Seta personal example.
1.2 DIRECTORS & COMPANY SECRETARY
The responsibilities of the Directors and Company Secretary will include, but not be limited to,
the following:

1. Understanding this Health and Safety Policy and supporting documentation.

2. Ensure that health and safety requirements receive adequate considerations.

3. Co-operate with the Managing Director Responsible for Health and Safety to enable
them to discharge their duties under this Health and Safety Policy.

4, Ensure that this Company's activities are conducted in accordance with this Health and
Safety Policy and all of our current statutory obligations.

5. Ensure adequate funds are made available to meet the requirements of this Health and
Safety Policy.

6. Sela personal example.

1.3 SENIOR CONTRACT MANAGER
The responsibilities of the Senior Contract Manager will include, but not be limited to, the
following:

1. Understanding this Health and Safely Policy and supporting documentation.

2. Co-operate with the Managing Director Responsible for Health and Safely to enable
them to discharge their dulies under this Health and Safety Policy.
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10.

Ensure that staff under their control are trained and competent to carry out their duties
and responsibilities.

Ensure that the Site Management Team and other persons under their control fulfil their
duties under this Health and Safety Policy and all current Legislation.

Ensure that all current Legislation, Approved Codes of Practice, Guidance Notes and
company procedures are being implemented.

Ensure that relevant technical information and safety Legislation is distributed to
personnel under their control,

Ensure safe systems and methods of work are implemented and effectively actioned.

Ensure that the procedure for reporting accidents as set out in the Arrangements
section of the Policy is fully adhered to.

Allocate personnel to the projects with due regard for their health, safety and welfare
and personal capabilities and training.

Set a personal example

1.4 FACILITIES AND SERVICE & MAINTENANCE MANAGERS
The responsibilities of the Facilities and Service & Maintenance Managers will include, but not
be limited to, the following;

¥

2.

10.

T

Understanding this Health and Safety Policy and supporting documentation.

Ensure that staff under their control are trained and competent to carry out their duties
and hold current certification where required by Regulations or Approved Codes of
Practice.

Ensure that all current Legislation, Approved Codes of Practice, Guidance Notes and
company procedures are being implemented.

Ensure that relevant technical information and safety Legislation is distributed to
personnel under their control.

Ensure safe systems and methods of work are implemented and effectively actioned.

Following up on any corrective measures required as a result of health and safely site
inspections carried out by Nautilus Training & Management Limited.

Ensure a properly prepared risk assessment is gained for all activities being carried out
under their control.

Ensure a properly prepared COSHH assessment is gained for each substance being
used on site.

Ensure that the procedure for reporting accidents as set out in the Arrangements
section of the Policy is fully adhered to.

Allocate personnel to the projects with due regard for their health, safety and welfare
and personal capabilities and training.

Set a personal example,
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1.5 SERVICE & MAINTENANCE SUPERVISORS
The responsibilities of the Service & Maintenance Supervisors will include, but not be limited

ta, the
1.

2.

10.

1.

1.6

following;
Understanding this Health and Safety Policy and supporting documentation.
Ensure that staff under their control are trained and competent to carry out their duties
and hold current certification where required by Regulations or Approved Codes of
Practice.

Ensure that all current Legislation, Approved Codes of Practice, Guidance Notes and
company procedures are being implemented.

Ensure that relevant technical information and safety Legislation is distributed to
personnel under their control.

Ensure safe systems and methods of work are implemented and effectively actioned.

Ensure a properly prepared risk assessment is gained for all activities being carried out
under their control.

Ensure a properly prepared COSHH assessment is gained for each substance being
used on site.

Ensure that the procedure for reporting accidents as set out in the Arrangements
section of the Policy is fully adhered to.

Allocate personnel to the projects with due regard for their health, safety and welfare
and personal capabilities and training.

Carry out regular tool box talks and record attendance on the service & maintenance
training matrix.

Sel a personal example,

PROJECT ICONTRACT MANAGERS (including Insulation Managers)

The responsibilities of the Project/Contract Managers will include, but not be limited to, the
following:

1.

2

Understanding this Health and Safety Policy and supporting documentation.

Ensure that staff under their control are trained and competent to carry out their duties
and responsibilities.

Ensure that the Site Management Team and other persons under their contral fulfil their
duties under this Health and Safety Policy and all current Legislation.

Ensure that all current Leqgislation, Approved Codes of Practice, Guidance Notes and
company procedures are being implemented

Following up on any corrective measures required as a result of health and safety site
inspections carried out by Nautilus Training & Management Limited,

Ensure the relevant technical information and safety Leqgislation is distributed to and
understood by all personnel under their control,

Ensure contractors fulfil their responsibilities under this Heallh and Safety Policy and
all current Legislation, Regulations, Approved Codes of Practice, Guidance Notes, their
Health and Safety Policy, method statements, risk assessments etc.

Ensure that Contractor's Health and Safety Policies, method statements, risk
assessments elc. are obtained and distributed to the site management team and are
aclioned on site,

KMS Health & Safety Policy 2018 Issue 3- 1 January 2019 Page 5 of 31



9. Ensure all activities are co-ordinated between Contractors and individuals to ensure a
high standard of health and safety is achieved on site.

10. Ensure contractors are carrying out their duties in such a way as to minimise risk of
injury, damage or loss to persons, buildings, plant or equipment.

11. Set a personal example
1.7 PROJECT ENGINEERS
The responsibilities of the Project Engineers will include, but not be limited to, the following;
1. Understanding this Health and Safety Policy and supporting documentation.
2. Ensure that staff under their control are trained and competent to carry out their duties
and hold current certification where required by Regulations cor Approved Codes of

Practice.

3. Ensure that all current Legislation, Approved Codes of Practice, Guidance Notes and
Company procedures are being implemented.

4. Ensure that relevant technical information and safety Legislation is distributed to
personnel under their control.

5. Ensure safe systems and methods of work are implemented and effectively actioned.
6. Pre-plan operations with due regard for the health, safety and welfare of employees.
7. Seta personal example.
18 DRAWING OFFICE MANAGERS
The responsibilities of the Drawing Office Managers will include, but not be limited to, the
following;
1. Understanding this Health and Safety Policy and supporting documentation.
2. Ensure that staff under their control are trained and competent to carry out their duties
and hold current certification where required by Regulations or Approved Codes of

Practice.

3. Ensure that all current Legislation, Approved Codes of Practice, Guidance Motes and
Company procedures are being implemented.

4. Ensure that relevant technical information and safely Legislation is distributed lo
personnel under their control.

5. Ensure safe systems and methods of work are implemented and effectively actioned.
6. Pre-plan operations with due regard for the health, safety and welfare of employees.

7. Sel a personal example

1.9 SITE SUPERVISORS & SITE FOREMEN
Their responsibilities will include, but will not be limited to, the following;

1. Understanding this Health and Safety Policy and supporting documentation

2. Ensure that employees and contractors under their control implement safe working
methods.

3. Ensure that sufficient plant and equipment is available and properly maintained, to
enable any operations to be carried out safely.
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Ensure operatives on site are trained and competent to fulfil their duties under current
Health and Safety Legislation and are trained and hold current certification, where
required by Regulations or Approved Codes of Practice.

Ensure contractors fulfil their responsibilities under this Health and Safety Policy and
all other current Legislation, Regulations, Approved Codes of Practice, Guidance
Motes, their Health and Safety Policy, method statements, risk assessments etc.

Ensure that all current Legislation, Approved Codes of Practice and company
procedures are being implemented, ensure that relevant safety Legislation and
technical information is distributed to personnel under their control.

Ensure Contractors are carrying out their duties in such a way as to minimise risk of
injury, damage or loss to persons, buildings, plant or equiprment.

Ensure a properly prepared risk assessment is gained for all activities being carried out
under their control.

Ensure a properly prepared COSHH assessment is gained for each substance being
used on site.

10. Set a personal example,

1.10

INTEGRATED MANAGEMENT SYSTEM (IMS) COMPLIANCE MANAGER

The responsibilities of the IMS Compliance Manager will include, but not be limited to, the
following:

1.

2.

1.1

Understanding this Health & Safety Policy and supporting documentation.

Menitoring compliance and measuring improvements within the Company's Health &
Safety Management System. This includes measuring and reporting on the health and
safety site inspections conducted by Nautilus Training & Management Limited to
ensure that the appropriate corrective and preventative actions are communicated and
implemented as part of the Company's commitment to continuous improvement.

Disseminate and communicate changes in the Company’s Health & Safety Procedures
and Policy, in line with current regulations and OHSAS 18001 standards.

Maintain the Company's Intranet for accessibility of health & safety information and
maintain document contral of all health and safety forms as part of the Company's safe
system of work.

Plan and conduct internal compliance audits and site visits as agreed with the Directors
for Health and Safety, in order to report on performance of site and internal activities.

Identify any areas for improvement and training needs.

Sel a personal example.

WORKSHOP MANAGER

The responsibilities of the Workshop Manager will include, but not be limited to, the following;

2.

Understanding this Health and Safely Policy and supporting documentation.

Ensure that staff under their control are trained and competent to carry out their duties
and hold current certification where required by Regulations or Approved Codes of
Practice.

Ensure thal all current Legislation, Approved Codes of Practice, Guidance Notes and
company procedures are being implemented,
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10.

1.

12.

112

Ensure that relevant technical information and safety Legislation is distributed to
personnel under their control.

Ensure safe systems and methods of work are implemented and effectively actioned.
Pre-plan operations with due regard for the health, safety and welfare of employees.

Ensure that machinery, plant and equipment is adequately maintained, calibrated and
fit for purpose and that machine guarding is suitable and adequate.

Ensure a properly prepared risk assessment is in place for all activities being carried
out under their control and reviewed on a regular basis.

Ensure a properly prepared COSHH assessment is in place for each substance being
used and reviewed on a regular basis.

Ensure a properly prepared fire risk assessment is in place for the workshop premises
and reviewed on a regular basis.

Ensure first aid provisions for the workshop premises are adequate and available, with
suitably trained & qualified staff.

Set a personal example.

WORKSHOP SUPERVISOR

The responsibilities of the Workshop Supervisor will include, but not be limited to, the fallowing;

1.

Understanding this Health and Safety Policy and supporting documentation.

2. Ensure that staff under their control are trained and competent to carry out their duties
and hold current certification where required by Regulations or Approved Codes of
Practice.

3. Assume all Health & Safety responsibilities detailed above in section 1.9, in the
absence of the Workshop Manager.

4. Set a personal example.

1143 STAFF

The responsibilities of the above will include, but will not be limited to, the following;

1L

2.

Understanding this Health and Safety Policy and supporting documentation.

Adopt safe systems of work and develop a concern for health and safety of themselves
and others.

Co-operate with their Supervisors to enable this company to meet our health and safety
obligations.

Ensure that only the correct equipment, tocls and personal protective equipment for
the work that is being carried out, is used.

Ensure that their department is organised so that work is carried out to the required
standards, with minimum risk to fellow employees.

Avoid improvisation and ensure that work is carried out in accordance with current
Legislation, Approved Codes of Practice, Guidance Notes and company procedures.

Report any adverse conditions or inadequate procedures that could affect health and
safety, to their Supervisor.

Be aware of procedures in case of fire and emergency.
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9. Be aware of first aid arrangements and of the procedure for reporting accidents.

10. Ensure that the requirements of any risk assessment for their work activities are
observed and actioned at all times.

11. Set a personal example
1.14 OPERATIVES (including Insulation installers)
Their responsibilities will include, but not be limited to, the following,
1. Understand this Health and Safety Policy and supporting documentation

2. Co-operate with the Site Management Team to enable this company to meet our health
and safety obligations.

3. Adopt safe systems of work and develop a concern for the health and safety of
themselves and others

4. Ensure that only the correct equipment, plant, tools and personal protective equipment
for the work that is being carried out, is used.

5. Report any adverse conditions or inadequate procedures that could affect health,
safety and welfare, to their immediate supervisor.

6. Awvoid improvisation and ensure that work is carried out in accordance with current
Legislation, Approved Codes of Practice, Guidance Notes and Company procedures.

7. Be aware of procedures in case of fire and emergency.
B. Be aware of first aid arrangements and of the procedure for accident reporting.

9. Ensure that the requirements of any risk assessment for their work activities are
observed and actioned at all times.

10. Set a personal example,
115 ALL EMPLOYEES
Every individual is reminded of his or her legal duties under Health & Safety at Work etc Act

1974,

Section 7 — General Duties of Employees at Work

It shall be the duty of every individual while at work:

* To take reasonable care for the health and safety of themselves and of other persons
who may be affected by their acts or omissions at work.

+ Asregards any duty or requirement imposed by their employer or other persons by or
under any of the relevant Statutory Provisions, to co-operate with them to enable that
duty or requirement to be performed or complied with

Section 8 — Duty not to interfere with or misuse things provided pursuant to certain
provisions

* Mo person shall intentionally or recklessly interfere with or misuse anything provided in
the interest of health, safety or welfare in pursuance of any of the relevant Statutory
Provisions.

Management of Health and Safety at Work Requlations 1989

*» Requires employees to use comrectly all items provided by their employer, in
accordance with their training and the instructions they receive to enable them to use
the item safely.
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A duty is placed on all employees to notify their employer of any shortcomings in the
health and safety arrangements even if no immediate danger exists,

Further duties are placed on employees in other current health and safety Legislation and these
duties must be observed when they are applicable to the employee's activities.

116 CONTRACTORS
The responsibilities of Contractors (this includes sub-contractors) employed on site will include,
but not be limited to, the following;

3

Provide copies of their Company Health and Safety Policy, all relevant risk
assessments for the activities they will carry out on site, a site specific method
statement, employee’s health and safety training records, relevant current certification
where applicable and any other relevant information required by this Company.

Understand and conform to this company's Health and Safety Policy and associated
documentation. They must understand and fulfil their statutory obligations and
responsibilities whilst employed by this company.

Ensure that their operatives comply with all current Legislation, Approved Codes of
Practice, Guidance Notes and this Company's procedures and rules.

Ensure that relevant technical information and safety Legislation is distributed to their
personnel.

Ensure that their work is carried out to a high standard of health and safety in order to
minimise risk to employees, other site personnel, the general public and plant,
equipment and materials.

Be aware of procedures in case of fire and emergency.

Be aware of first aid arrangements and of the procedure for accident reporting for the
site. If an accident occurs whilst contracted to Kershaw Group, inveolving one of their
employees, copies of all reports made must be issued to the Kershaw Group.
Co-operate with Site Management on all matters of health and safety.

Ensure that all of their personnel have received health and safety training appertaining
to the contract they are working on.

10. Ensure their operatives sat a personal example.

117 HEALTH AND SAFETY CONSULTANTS
The responsibilities of Nautilus Training & Management Limited will include, but will not be
limited to, the following;

1,

Advising Kershaw Group of Companies on all matters relating to health, safety and
welfare.

Ensuring management is fully aware of current and impending Legislation, Approved
Codes of Practice, Guidance Motes etc and ensuring that they are aware of their
statutory and other obligations and responsibilities.

Advising management on methods and systems to reduce risk to Employees and
Contractors, and on eliminating risk to persons not employed by the Kershaw Group.

Advising management on the training programmes necessary for Staff and Operatives
to ensure compliance with statutory and other obligations and responsibilities.

Carry out accident investigations, preparing reports and recommending measures to
prevent a recurrence. Assisting with the reporting of incidents, where necessary, to the
relevant enforcing authority.
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6.

Note

Carry out regular proactive monitoring inspection visits to sites, offices, workshops elc,
as requested, to ensure compliance with statutory requirements and company
procedures. A member of the Site Management should always accompany the visiting
Health and Safety Consultant during the monitoring inspection visits.

The visiting Health and Safety Consultant will complete a site visit report. This will be
discussed with the Supervisor, who will action any discrepancies. Nautilus Training &
Management Limited will email a copy of the report to the Head Office for the attention
of the Managing Director. A copy will be retained by Nautilus Training & Management
Limited.

In circumstances where the visiting Health and Safety Consultant believes there is a likelihood
of serious injury or potential serious injury, they will stop the operation and ensure that the
situation is immediately rectified, The Director Responsible for Health and Safety will be notified
of the incident by telephone as soon as possible.

118

VEHICLE DRIVERS

Their responsibilities for use of company vehicles and personal vehicles used for work will
include, but not be limited to, the following:

1.

Ensure the vehicle is operated in such a manner that it does not pose unacceptable
dangers to any parson.

Ensure that all routine maintenance has been carried out before driving the vehicle.

Ensure any defects on company vehicles are reported as soon as possible to the
Company and the vehicles not used if deemed unsafe or un-roadworthy.

Ensure you observe the traffic regulations.

Ensure you do not drive whilst under the influence of drugs or alcohol. In the case of
medication, the driver must check with a medical practitioner before driving.

Ensure regular breaks are taken to prevent tiredness. A rest stop should be taken every
two hours of continuous driving.

Ensure the Company is informed of any fixed penalty fines incurred whilst driving a
company vehicle. These must be paid for by the driver,

Do not use a mobile phone whilst the vehicle is in motion.

Adhere to all of the company rules & regulations as set out in the Kershaw Group Driver
Handbook.
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SECTION TWO
ARRANGEMENTS

CONTENTS OF ARRANGEMENTS
The following section contains the arrangements for health and safety within our company and
listed below is the contents:

Legal Requirements
Management of Health & Safety at Work
Construction {Design & Management) Regulations
Consultation with Employees
Health & Safety Communications
Reporting of Accidents
Reporting of Dangerous Occurrences
Reporting of Near Miss
Health Surveillance & Occupational Health
. Documentation
. Assessment of Risks posed by Work Activities and Products
. Health & Safety Training
. Personal Protective Equipment & Respiratory Protective Equipment
Welfare Facilities
First Aid
. Fire & Emergency
. Electrical Equipment
. Work Equipment
19. Asbestos
20. Drugs & Alcohol Abuse
21. Smoke Free Environment
22. Company Handbook
23. Safely of Hazardous Substances
24. Manual Handling
25. Working at Height & KMS Podium Policy
26. Lone Working
27. Vibration Hazards
28. Working in Confined Spaces
29. Management of Contractors & Collaborative Working
30. Refusal to Work Due to Health & Safety Issues
31. Site Traffic Management
32. Working with Electricity
33. Safeguarding Arrangements
34. Electromagnetic Field Regulations 2016
35. Standard Operational Procedures for Insulation
36. Legionella Risk Assessments
37. DigiColiab
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